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How to install Office 365 (Excel, Access, Word, PowerPoint, etc.) on your PC

Step 1: login your Learner Portal.
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Step 2: click the “Office 365” button.
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Aug 20, 2020 - Sep 15, 2020
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Aug 19, 2020 - Sep 15, 2020
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Step 3: click the “Install Office”.

Good evening
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Start new OneDrive Word Excel PowerPoint OneNote SharePoint Teams
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Sway Forms All apps
Step 4: click the “Other install options”.
O Search @
Good evening Install Office

Office 365 apps
Includes Outlook, OneDrive for Business,
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Start new OneDrive

Sway Forms

Recent Pinned

Shared with me
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Word Excel
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All apps

Discover

PowerPoint

Word, Excel, PowerPoint, and more.

Other install options
Select a different language or install other
apps available with your subscription.
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1 Upload and open...

Step 5: click the “Apps & devices”.

My account

My account

Personal info

Subscriptions

Security & privacy

App permissions

Apps & devices

Tools & add-ins

¥ Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets,

and 5 smartphones.

Install Office

View apps & devices

B3 su bscriptions

Verify what products and licenses you have.
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Step 6: choose the “English” version, and then click the “Install Office” button.

My account

Apps & devices

My account

Personal info

Language © Version
‘ English (United 5tates) V| ‘64—bit V|

Subscriptions

Security & privacy DEVICES

App permissions

Skype for Business

Apps & devices
Language Version

Edition

T EE R EEEF0:06 a

Install Skype
‘ English (United 5tates) V| ‘64—bit V| | Skype for Business Bas V|

Tools & add-ins

Get Office on your phone or tablet
i0S | Android | Windows

Step 7: follow the steps showed on the screen.

Just a few more steps...

D Click Open @ Say "yes"

Click the Setup file at the bottom of Click Yes to start installing.

the screen.

Close Need help installing?

5y OfficeSetup.exe
0.7/6.0 MB, 1 min left

© Stay online

Downloading all of Office might take
a while.

Show all

Page 3



